
 

 

 

 

                       School Trips Policy 
 

 

                                                                    Mission Statement 

 

 Grammar school believe that every child matters and that learning should be fun, innovative, purposeful and challenging.  

School’s Mission 

We are committed to delivering innovative and inspirational teaching that develops confident learners by:  

-  Encouraging students to take ownership of their learning 

-Developing teaching strategies that are innovative, engaging and fun. 

-  Preparing our students for the challenges ahead and make them ready for life as global citizens 

-  Enabling our students to become critical, independent thinkers who embrace lifelong learning 

-  Ensuring that equal opportunity exists to empower our students to achieve their personal best 

-  Promoting a positive and respectful partnership with students, teachers, parents and the wider community 

-  Working closely with the school owners and Board of Governors to ensure resources are available to support teac hing and learning 

 

 

1. Introduction 

 

Grammar School ensures that trips and visits are educationally beneficial, have clearly stated learning intentions 

and are planned with the upmost regard for safety guidance.   

 

2. Responsibilities  

 

 The Principal is responsible for the implementation of the policy and the safety and purposeful planning 

of the trips. 

  School staff are responsible for ensuring the policy and procedures are followed in the school. 

3. Objectives 

 

 To have clearly stated learning intentions 

 To have detailed planning of educational outcomes 

 To plan and carry out activities which draw upon experiences gained whilst on the visit  

 To have detailed planning and implementation of safety regulations 

 To complete the mandatory Risk Assessments and related paperwork 

 To ensure trips are financially viable and cost effective. 

 

All trips must be well planned, sign off by the Principal and have appropriate paperwork completed.  

If any of the above are not fully met/ adhered to, trips will be cancelled. 

 



 

 

 

4. Considerations 

 

Careful consideration must be made regarding the suitability of the visit/activities for all members of the school 

community.  It may be necessary to make adaptations/alterations to ensure that offence or distress is not 

caused.   

 

Quality of teaching will occur when: 

 trips are well planned and meet the needs of the individual child 

 special needs are identified and specifically addressed 

 trips are appropriately researched and are matched to the needs of the individual / group 

 resources are matched to the pupil’s abilities 

 the resources are accessible for all pupils 

 the stimulus for the trip is interesting and varied 

 safety has been considered and all participants are aware of all the dangers associated with the trip they 

are undertaking. 

 

Quality of learning will occur when:  

 all of the above happen 

 children are motivated and encouraged to participate fully in the trip 

 pupils take pride in representing the school, completing trip related activities and can discuss 

experiences with others 

 pupils are taught to behave correctly and safely on trips 

 trips are specific and their purpose explained 

 trips are practical and involve a variety of skills. 

 

Staff must ensure that trips are planned to support the school’s curriculum activities being undertaken at that 

time (Integrated learning approach).  It is acknowledged that children benefit from the first hand experiences 

which are often gained through trips and visits and help to reinforce the presentation of learning opportunities.  

It is recognised that the school can provide the opportunity for children to experience or participate in 

activities/environments which they may not otherwise have available to them. 

 

5.  Health and Safety  

It is the responsibility of the trip organiser to ensure that appropriate and detailed risk assessments are in place 

and that these have been available for scrutiny by all participants as well as the Principal.   

If the activity involves potentially dangerous activities involving eg water, heights, climbing or overnight stays 

approval from the Principal must be sought before any firm plans/bookings are put in place . 

First aid provision must be taken at all times.  It is the trip organizers’ responsibility to ensure that they are 

aware of any particular medical needs of pupils and that, where appropriate, medication is being carried by a 

responsible adult. 



 

 

 

At all times it is vital to ensure that the staff/pupil ratio is at least 1:8 Year 1 and above, 1:4 in FS.  It is 

acknowledged that ideally the staffing ratio should be greater to ensure pupil safety and that it may need to be 

increased depending on the venue. 

All trips ideally should be accompanied by both male and female adults.  

Experienced staff will be expected to support new or inexperienced staff with the organisation of trips and visits.  

6.  Inclusion 

Where a class teacher has identified a child with a special need, he/she will, in conjunction with the Inclusion 

Coordinator, make arrangements which will ensure that the pupil has appropriate access to all activities 

included within the trip.  

Where there is concern for the safe conduct of a pupil the Principal may insist on extra staffing being available 

or has the discretion to exclude a pupil from participating on the grounds of endangering the health, safety and 

welfare of themselves or other people. 

 

7.  Community 

It is important to recognise that the school should make positive use of the local environment to raise children ’s 

awareness of their locality.  It is noted that to provide quality experiences of an appropriate nature it is often 

necessary to travel further afield. 

All staff should ensure that all parents and care givers should be invited to accompany trips and visits.  Through 

undertaking this type of activity a greater awareness of the importance of off -site activities can be developed.  

 

8. Evaluation  

The relevance of trips will be assessed through evaluation by staff and children and should be considered when 

planning further trips.  Documentary evidence of trips undertaken will be kept for reference by staff or any 

other interested party.  

 

 

9.  Monitoring and Review 

 

This policy has been discussed and agreed by the Grammar School staff and leadership team for 

implementation. 

 

 

 

Signed:         Date: August, 2021 

Nikke Alley 

Policy review date: August, 2021 
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